
steps to 
help write
your

five farewell letter

acknowledgement

release
Declare your Intent to
move forward and
release your
attachment to the old
organization.

closing affirmation

Recognize and name the

struggles, people, processes,

and challenging parts of the job

and how they helped you grow.

Write “I AM ready for the next chapter” or any other

“I AM” statements that resonate with moving

forward.

challenges

What did the role, company, and people
mean to you? How have you changed?

gratitude
What lessons, skills, education,

people, and meaningful

experiences did you have?
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thank you
Thank you for downloading
the farewel l  letter template;  I
hope you f ind the
information helpful .

I f  you want more tools ,
wisdom, and stor ies to help
you navigate and integrate
work transit ions,  let ’s
connect .

I  would love to hear how the
letter process went for you.

You can email  me  or  DM me
on IG or L inkedIn .   

And don’t  forget to l isten to
the Fire Inside Her Podcast !

THEFIREINSIDEHER.COM

Dianexoxo,

http://linkedin.com/in/dianeschroeder5
https://www.instagram.com/therealfireinher/
https://podcasts.apple.com/us/podcast/the-fire-inside-her-with-diane-schroeder/id1664095965
mailto:diane@thefireinsideher.com
http://thefireinsideher.com/

